
 
 

 
 

 

 

SKILLS FOR SCHOOL 

Adviser Resource Pack 



WELCOME 

Dear Achieve Adviser, 

We are thrilled that you are going to be delivering the Prince’s Trust Achieve programme for 

Younger Learners. This package is designed to help you in planning and delivering the 

programme. All the resources required are available on the Prince’s Trust Learning Hub (princes-

trust.org.uk/learning), so while you may wish to follow the scheme of work laid out here, you 

should also feel free to experiment with the different resources, change the timings and get 

creative!  

This package is designed specifically for those in the first two years of secondary school, to 

support them to develop the skills they need to succeed in education. 

The content focuses on young people’s personal development and 

interpersonal and self management skills. 

 

In this resource pack we have included a range of sessions and 

activities which we have developed or adapted over the years, and 

grouped these together into the six skill areas that are measured 

through the Prince’s Trust My Journey form.  These elements are the 

focus for our Skills for School offer:   

 Communication skills 

 Working with others 

 Managing feelings 

 Confidence 

 Reliability 

 Setting and achieving goals. 

As young people take part in the Skills for School unit, they  will 

concentrate on developing each skill by taking part in fun and 

interactive activities.  This will be punctuated by self reflection and 

assessment on how the content is helping them to develop in each of 

the six skill areas. 

Each young person can use the Skills for School Record Book to keep 

track of what they have learned and produce evidence of the great 

work they are doing. If it contains enough quality work, the young 

people’s booklets should be sufficient to submit as evidence for the Planning for Personal 

Development unit at Entry Level 3/SCQF Level 3.  

 



THE SKILLS FOR SCHOOL PACKAGE 

The following is a visual representation of the Skills For School package. The introduction should be 

delivered first, but the following sessions could be delivered in any order, although we recommend the 

below.  You should assess which areas you think your young people will benefit from and which will be 

most of interest, and based on that, you can decide how long you want to spend on each of the topics. 

Each group is different, so be flexible! Choose the activities that work best for your young people and fit 

within whatever timeframe you have available. 

Achieve Club 

Eligibility of young  

people. 

Young people in Year 7/

S1 and 8/S2 (or country 

equivalent) who are at risk 

of being educational 

underachievers. This is  

defined as a young 

person that is at risk of  

underachievement or 

exclusion 

Eligibility could be 

caused by: 

 Poor attendance. 

 Permanent, fixed 

term or internal 

exclusion. 

 Unable to engage in 

the classroom. 

 Poor interpersonal 

and self 

management skills. 

 Finding transition 

from primary to 

secondary school 

challenging. 

 Being at risk of not  

making expected  

academic progress. 

For young people aged 

U 13 yrs  parental 

consent is required. 

Ideal group size is 

between 6 and 12 young 

people 

Introduction 

Communica-

tion 

Working 

with Others 

Managing 

Feelings 

Confidence 

Reliability 

Setting and 

Achieving 

Goals 

Reviewing 

Goals 

Introduction to Skills for School 

Getting to know each other, completing 
Profile and My Journey Forms 

Communication Skills 

Speaking, listening and paying  

attention. 

Working with others 

Teamwork, getting on with people and 

respecting others. 

Managing feelings 

Dealing with issues, coping with 

challenges, managing problems 

Confidence 

Self-esteem, self-belief, self-respect, 

self-awareness, dealing with nerves 

Reliability 

Time-keeping, meeting deadlines, 

taking responsibility, attendance 

Setting and achieving goals Part 1 

Motivation, planning and organising, 

problem-solving, and action planning 

Setting and achieving goals Part 2 

Following up the action plan in normal 

lesson time. (Necessary if you want to 

submit for PDE qualification unit) 



INTRODUCTION TO SKILLS FOR SCHOOL 

Getting to know each other, completing Profile and My Journey Forms 

Facilitation notes Resources  

Getting Started 

Icebreaker: Finger Grabs—interaction with others 

Icebreaker: Find things in common— creating small groups and getting to 

know one another 

Icebreaker: Ball of String—young people introduce themselves to the group 

by choosing and presenting facts about themselves 

Introduction: Prince’s Trust Welcome PowerPoint  -  introduce The Prince’s 

Trust and the Achieve programme. There will be a fun short quiz about this at 

the end! 

Session Plan 

 

 

 

 

Welcome 

Power Point 

and quiz 

questions 

Activity Time 

Activity: Personal Shields—young people express their strengths and their 

interests 

Activity: Introduction to My Journey  - A fun and interactive activity which 

uses popular  celebrities to help young people rate themselves on the My 

Journey Scale. Introduces the My Journey Scale to young people and supports 

them to identify a rating for each topic and create their own skill journey 

Activity: Bulls Eye  

An alternative or additional activity to support young people to consider their 

own skill rating on the My Journey Form 

Activity: Complete My Journey Forms 

These forms will need to be stored safely, and then reviewed at the end of the 

programme before returning to your Prince’s Trust contact 

Session Plan 

YP booklet 

 

My Journey 

forms 

 

 

 

 

Expected Outcomes: Young people will be confident at rating their skills on the My 

Please Note: A Prince’s Trust Profile Form must be completed for each 

person in the group.  This can be done as a whole group, or in a 1:1 

meeting with the young person. Please remember that parental 

consent is also required for 11 year olds 

Young people are also required to complete the My Journey Form 



Facilitation notes Resources 

Wrapping Up — Choose from the Activities below as time allows  

Activity: Home Letters/postcard—support review at the end of the 

programme and provide a ‘checking out’ activity 

Activity: Hopes and Fears—young people identify what they are looking 

forward to and what they are nervous about based on the introduction 

When complete, please take time to assess each young person’s booklet 

and provide feedback.  Sign off, and date the completion of this section 

for each young person 

Skills for 

School 

booklets 

Welcome 

Power Point 

and quiz 

questions 

 

Paper/

postcards and 

envelopes 

Introduction to Skills for School—continued. 

Adviser Review notes 

 



COMMUNICATION 

Speaking, listening and paying attention 

Facilitation notes Resources 

Getting Started 

Energiser: Pass it On—get the group talking and moving and ready to go 

Ice-breaker: Count up game—work on non-verbal communication including 

body language, and confidence 

Introduction: Discussion about Communication—defining communication 

Skill Check aAtivity  1 - in young people booklet –Communication words. 

Communication 

session plan  

Flip Chart 

Quote 

 

Activity Time 

Deliver a selection of activities which provide an opportunity to explore and 

practice a range of communication skills.  Choose from the resources below, or 

use your own.   

Activity: Body Maps— explores positive and negative behaviours  

Activity: This is a … promotes confidence and clear communication  

Activity: Builders and Architects— practices communicating instructions and 

listening. 

Activity: Sell it! - explores persuasive communication.  

Activity: Mime —observe mimes at work and discuss non-verbal communication 

methods 

Activity: Say something—explores how tone of voice and body language can 

affect a word’s meaning.   

After the activities ask the young people to complete the Activity record 

and review sections of the workbook.  

Communication 

session plan  

 

 

Flip chart pens 

Box of items 

Box of items 

Activity cards 

Skills for School 

booklet 

 

Wrapping Up 

Young people complete the Body Language Skill check Activity 3. in the 

workbook 

Young people complete the end of section skills rating and make a pledge of 

continued learning or practice 

When complete, please take time to assess each young person’s booklet 

and provide feedback.  Sign off, and date the completion of this section for 

 

 

 

 

Skills for School 

booklet 

Expected Outcomes: Young people will understand the importance of good communication, 

the different verbal and non-verbal communication styles and will feel 

more comfortable communicating with others 

Please note: Young people have inhibitions when it comes to participating, 

particular in role–play activities. Encourage them to get involved by 

being fully involved yourself 



WORKING WITH OTHERS 
Teamwork, getting on with people and respecting others 

Facilitation notes. Resources 

Getting Started 

Icebreaker: Where’s My Orange— explores stereotyping and 

individuality 

 

Working with 

Others session 

plan 

Oranges 

Activity Time 
Deliver all or a choice of the activities below.  See session plan 
 
Activity: Paper and Straws game—use the drinking straws to blow the 
piece of paper onto the place-mat in the centre of the table. Can be whole 
group, or teams 
 
Activity: New World Exercise—a flexible and fascinating scenario-
based activity for groups up to 12 people and all ages. Explores a 
leadership structure and roles within a brave new world!   
 
Activity: Helium Stick  
This is a classic team building game which can be adapted in many ways 
to support different themes related to teamwork and problem solving 
 
Discussion— review how the activities went and what the young 
people have learned about each other and about how to work together 
 
Skills Checks—Young people to complete Skill Check 1 and 2 in their 
booklets 

 

Drinking straws one 

per person 

A4 paper 

Thin place mat 

 

Pens and paper 

 

 

 

2 poles/sticks  

 

Skills for School 

booklet 

Wrapping Up 

Review Activity – Spokes 

The aim of the activity is to ask the participants to reflect on another 

person’s learning and progress 

Discussion—young people make pledges detailing how they will apply 

the skills they have learned 

Optional Extension— the Working with Others unit lends itself well to 

projects of adventurous activities. Consider taking a trip or planning an 

activity outside the classroom 

When complete, please take time to assess each young person’s 

booklet and provide feedback.  Sign off, and date the completion of 

this section for each young person 

Skills for School 

Booklet 

Expected Outcomes: Young people will engage in a range of activities allowing them to 

engage, improve and review their own skills and qualities when 

working with others in a range of settings 

Please Note:  Some of the activities are a bit more challenging than others; read 

through the session plan first and decide which are at the most 

appropriate level for your group 

 



MANAGING FEELINGS 

Dealing with issues, coping, managing problems 

Facilitation notes Resources 

Getting Started 
 
Ask young people to rate on the My Journey Scale how well they manage 
their feelings. Skills for School booklet 
 
Icebreaker: Name and Action game—young people stretch out of their 
comfort zone in a group setting 
 
 
Introduction: Discussion and complete Skills check 1 in the workbook  
 

Managing 

Feelings 

Session Plan 

Flip chart, pens 

and paper 

Work sheet 1 

Basic Emotional 

assessment 

Activity time 

Deliver all or a choice of the activities below. See session plan 

Activity: Identify Emotions—identifying different emotions and discuss 

what different emotions ‘look like’ in real life 

Activity: Responding to Other People’s Feelings — uses YouTube clips 

to explore and understand empathy 

Activity: Anger Management—learning how to understand and control 

anger 

Activity: Things that make me happy—identifying and exploring 

positive experiences 

Managing 

Feelings 

Session Plan 

Worksheets 

scissors, sticky 

tape and glue 

Internet and 

YouTube Clips. 

Witness 

statement 

templates 

Wrapping Up  
 
Adviser to complete witness statement for the group 
Young people to complete Skill Check 2. It’s All In Your Head 
  
Discussion: Signposting  

Give the young people time to record a review of the activities they have 
undertaken in their Skills for School booklet 

When complete, please take time to assess each young person’s 

booklet and provide feedback.  Sign off, and date the completion of this 

section for each young person 

Managing 

Feelings 

Session Plan 

Skills for School 

booklet 

Expected 

Outcomes 

Young people can identify different emotions and learn strategies for 

managing their own feelings in a range of situations 

Please Note: If any of the activities are not suitable for young people, consider 
substituting them for one of the activities in our bank of icebreakers on the 
Learning Hub. If any of the young people have particular issues with 
managing their feelings, adapt the session accordingly and consider 
signposting young people to other support as appropriate 



CONFIDENCE 

Self Esteem, self-belief, self-respect, self-awareness, dealing with 

nerves 

Facilitation notes Resources 

Getting Started—These activities will support young people to identify their 

strengths, skills and ambitions 

Ice breaker: People Bingo—one of the most popular ice breaker games 

because it's so easy to customize for your particular group and situation, and 

almost everyone knows how to play it  

Introduction Discussion 

Young people to complete word activity in booklet. 

Confidence 

Session Plan 

Template 

bingo sheet 

 

Activity Time 

Deliver a selection of activities which provide an opportunity to explore and 

practice a range of confidence skills.  Choose from the suggested activities 

below, or use your own 

Activity: Stick People—discussing how people behave when they are feeling 

confident and when they are not 

Activity: Minefield—young people avoid dangers by listening to verbal 

instructions from their team members 

Activity: Dealing with Nerves—discuss seen and unseen signs of a lack of 

confidence and how to overcome it 

 

 

Confidence 

Session Plan 

Flip chart, 

pens, post-it 

notes. 

Blindfolds,  

paper/plastic 

cups 

Activity 

sheets, 

scissors 

flipchart 

paper, pens 

Wrapping Up 

Group discussion—redefining self-confidence 

Playing Card Activity 

Complete the Skills check Activity 2 

When complete, please take time to assess each young person’s booklet 

and provide feedback.  Sign off, and date the completion of this section 

for each young person 

 

Pack of 

playing cards 

Expected  Outcomes: Young people will develop a plan or a pledge to improve their 

confidence. They will also explore the meanings of confidence and 

self-esteem and discuss strategies for dealing with nerves, knowing 

your strengths and weaknesses and believing in yourself 

Please Note: These activities work well in the first few sessions, when young 

people are getting to know each other and adjusting to the Achieve 

Club 



RELIABILITY 

Time-keeping, meeting deadlines, taking responsibility, improving 
attendance 

Facilitation notes Resources 

Getting started 

Introduce the topic of Reliability and outline the aims for the session 

Discussion activity—explore the meaning of Reliability and what that means 

to young people 

Whiteboard/

Flip chart 

Activity time 

Deliver a selection of activities which provide an opportunity to identify and 

practice a range of Reliability skills.  Choose from the suggested activities 

below or use your own 

Activity: Cup Cake Challenge—a fun activity that uses creativity and working 
to a deadline 

 
Activity: Computer Meltdown— young people focus on being reliable in a 
group setting, working on their interactions with others and their timekeeping 
 
Activity: Contraption—young people complete a task as a team in an agreed 
time, working to a deadline and each fulfilling their agreed role 
 
Activity: Morning timeline—young people identify their own habits and how 
they could be improved 

 

See session 

plan 

 

 

 

 

 

 

Templates 

available 

Wrapping Up 

Review the activities completed, recording their views in the Activity section in 

the Skills for School Booklet 

Complete the skills check activity 2 

Complete the end of section skills rating 

When complete, please take time to assess each young person’s booklet 

and provide feedback.  Sign off, and date the completion of this section 

for each young person 

 

Skills for 

School Booklet 

Expected Outcomes: Young people will have a better understanding of what being 

reliable means.  They will learn about timekeeping and time 

management and identify how to improve their own habits to 

become more reliable 

Please Note: The four activities listed below all explore the topic of reliability in 

different ways. Consider which of them will be best suited to the 

interests and needs of the young people in your group/ 



SETTING AND ACHIEVING GOALS 

Motivation, planning, organisation and problem-solving 

Facilitation notes Resources 

Icebreaker: Flip Cup Activity—introduces the concept of goal setting by 

encouraging the young people to improve their score. See session plan 

Plastic cups, 
paper, pens and 
timers 

Activity Time 

Goal Setting Session— this session explores the importance of setting 

goals. It contains three parts: Celebrity Goal Setting Activity, SMART Review 

and Discussion and Benefits of Goal Setting Activity 

Please see  

session plans 

and resources 

Wrapping up 

Goal Setting Action Plan—young people complete a Personal Action Plan. 

This action plan can be reviewed by the young person and Achieve Adviser at 

a future date 

Rate Skills Ask the young people to again rate themselves on the 

“Setting and Achieving Goals” scale at the bottom of the page 

If this is the end of the programme for your young people please ensure 

young people complete the My Journey Evaluation Form and return this 

Skills for School 

booklet 

 

My Journey 

Form and Scale 

Action Plan Review 

This review should be completed as near as possible to the date agreed with 

the young person in their action plan 

 Use the review pages in the Skills for School Record Book to support 

the young people to revisit their original plan and to identify  what has 

gone well and what has been achieved 

 The young people should complete the questions in the booklet 

 Advisers should then add comments and provide some feedback to 

each young person. 

Should further/new action points be identified the young person should 

be encouraged to create a new action plan to support their continued 

improvement 

If this is the end of the programme for your young people please make 

arrangements for them to complete the My Journey Evaluation Form  

which needs to be returned to  your Prince’s Trust Executive 

Skills for School 

booklet. 

Expected 

outcomes: 

Young people explore ways of motivating themselves and discuss how to set 
SMART, achievable goals. They create an action plan to help them reach their 
goals and monitor their own progress 

Please Note: Some young people will find the concept of SMART goals challenging. If you 

are aiming to submit evidence for the Planning for Personal Development unit 

of the PDE qualification, they will need to show that they can set goals in this 

way. If they do not want to submit for the qualification unit, you could consider 

simplifying this aspect of goal-setting 



THIS IS THE END OF THE SKILLS FOR SCHOOL PACKAGE 

Thank you for delivering the Achieve programme in your school or centre.  We hope that both 

you and your young people have enjoyed the activities and that young people have had the  

opportunity to improve their personal and interpersonal skills and are ready to engage with 

school. 

 

END OF THE PROGRAMME CHECKLIST 

Make sure that the My Journey forms have been completed at the end of 

the programme, and return them to your Programme Executive 

Complete and return the Education Outcomes end of Achieve spreadsheet 

and return to the Monitoring and Evaluation Team at the Prince’s Trust.  

Arrange a celebration event for the young people to celebrate their 

achievements and showcase what they have learned  

Give out Certificates of Completion to all the young people finishing the 

programme 

Useful Contacts: 

 

Achieve Executive: 

 

Achieve Manager: 

 

Achieve National Team: achieve@princes-trust.org.uk 
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