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KEEP YOUR EVENT SAFE 
AND LEGAL
To guarantee the safety of your event, make sure to complete a risk assessment 
form. Events need to be risk-assessed to identify, minimise and control the risk to 
all those taking part in your event. Completing a risk assessment form will show that 
you have considered and mitigated any potential hazards around your event.

Safeguarding 
If minors will be present 
at your event, ensure 
that they have parental 
permission to take part 
and have someone to look 
after them. Appropriate 
checks should be carried 
out on adults looking after 
children.

Suppliers
Ensure all external 
suppliers and contractors 
you associate with are 
reputable companies. 
Always ask for a copy 
of their Public Liability 
Insurance and risk 
assessment.

First Aid
Depending on the format of 
the event and the number 
of attendees, you may need 
to have first aid provision at 
your event. Check with an 
organisation such as the Red 
Cross for further advice.

Food Hygiene
Food hygiene is essential Please take 
great care when handling food and 
comply with the Food Standards 
Agency’s guidelines on safe preparation, 
storage, display and cooking. If you are 
using a caterer, ensure that they have 
a food hygiene certificate and public 
liability insurance.

Insurance 
As the organiser, you are responsible for 
all aspects of your fundraising including 
confirming the fundraising activity you 
are carrying our complies with the law; 
ensuring health and safety at the activity and 
taking responsibility for risk assessments, 
contingency plans and insurance. The Prince’s 
Trust cannot be held responsible for any 
incidents at fundraising events held by our 
supporters.

Licences
You must make sure that you have any permission or licences you need for the event from 
the local authority or other relevant body.
• If your event  includes entertainment, check whether your event requires a licence on 

the Government’s website. Your event venue may already hold a licence, but if not, you 
will need to apply for a ‘Temporary Events Notice’ via your local authority.

• If your event involves the sale of alcohol, visit the Government’s website for guidance on 
alcohol licensing.


