
PARTICIPATING IN AND LEARNING FROM TEAM 
ACTIVITIES
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AT A GLANCE
In this session, learners complete their teamwork activities and take time to reflect 
and review their own and their team’s performance. This is the second session for the 
‘Teamwork Skills’ unit. It can be divided into two or more sessions to accommodate 
your learners’ completion of team activities. This session was made in partnership with 
Meta.

LEARNING OUTCOMES
 Take part in team activities

 Reflect on contributions made in team activities

 Understand how participation in team activities develops skills

 Identify areas of development when working in a team

ACTIVITIES
ACTIVITY TIME PAGE
Introduction 5-10 minutes 03

Teamwork activity Dependent 04

Discussion 10 minutes 05

Reflection Dependent 06

Sharing feedback 15 minutes 07

Wrap up 5 minutes 08
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QUALIFICATION OPPORTUNITIES
 Teamwork Skills - LOs: 

2. Be able to take part 
in team activities; 
3. Be able to learn 
from experiences of 
teamwork to improve 
own performance

MATERIALS
 Participating in and 

learning from team 
activities presentation

 Reflection worksheet

 Computers, recording 
equipment (optional)

 Any materials needed for 
team activities

LLN OPPORTUNITIES
 Writing and discussing 

reflections

 Presenting feedback to a 
peer



INTRODUCTION
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ACTIVITY STEPS
1. Tell the learners that they will now be participating in team 

activities. In small groups, learners discuss and then share the 
words that come to mind when they think of teamwork. It might 
be helpful for them to draw on their learning from the previous 
session. 

2. Record learners’ ideas on a whiteboard/flipchart, focusing on any 
key words that are shared. Explain to the learners that many of the 
words link to the 4 pillars of teamwork:  
• Communication
• Coordination
• Cooperation
• Interdependence

3. Talk through the 4 pillars slide in this session’s presentation. 
Emphasise to learners that successful teamwork depends on 
teams behaving and acting in a way that reflects these pillars. 

 Ensure learners understand what each pillar means, you could give 
examples and answer any questions they may have. 

TIME REQUIRED
5-10 minutes

MATERIALS
 Participating in and 

learning from team 
activities presentation

ADVISER TIP
If you can’t share the presentation during the session, print off 
copies that can be used as handouts for the learners.



TEAMWORK ACTIVITY
ACTIVITY STEPS
1. Learners now need to participate in the chosen team activities. 

They can be any activity that requires learners to work as a team. 
You and/or the learners can select the activities and the teams.  

 
 
 

 

2. Before learners start their team activities, you may want to share 
the suggested stages of a team activity listed below and in this 
session’s presentation. 
1. Forming – You join a team. Think about the purpose/goal of 

the team and ensure you introduce yourself and get to know 
everyone else in the team. 

2. Storming – Discover what the team needs to do to reach its 
goal. Figure out if team members should have different roles 
and what they should be. (Top tip: For Level 2/SCQF Level 5 
learners, you could suggest there should be a team leader) 

3. Norming – Plan what actions the team will take and resolve any 
disagreements about the team activity. 

4. Performing – Carry out the team activity to the best of your 
ability. 

5. Reflecting – Give and receive feedback to team members, and 
reflect on your own performance in the team activity. 

TIME REQUIRED
Dependent on chosen 
activity

MATERIALS
 Participating in and 

learning from team 
activities presentation
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ADVISER TIP
To meet the requirements of the qualification, learners need to 
participate in team activities that last around 25 hours (this is 
the guided learning hours listed for the qualification).

You may want to utilise the other units in the qualification. 
Learners could complete teamwork activities in other units 
that involve them working with each other over a prolonged 
period of time to achieve a product/end goal.

Relevant units include:

• Undertaking an Enterprise Project

• Community Impact

• Sustainability



DISCUSSION

Session plan: Participating and learning from team activities | 05

ACTIVITY STEPS
1. After the team activity, give learners time to reflect on the 

questions below. You could show them the slide on this session’s 
presentation, or you could print the slide or write the questions on 
a whiteboard/flipchart. Learners may want to reflect in their heads, 
or they could jot down some notes. 
• How did you contribute to the team activity and how did this 

help? 
• Did the team work well together? In what ways? 
• Did you develop any skills from participating in the team 

activity? How? 

2. After 2-3 minutes of reflection, encourage learners to share their 
thoughts, either with their teammates or the wider group. Try and 
encourage positive discussion. 

3. Focus on whether any learners think they developed skills from 
participating in team activities. Write down any skills they identify 
on a whiteboard/flipchart. 

 

4. Share the slide of the presentation that lists some of the skills 
commonly developed in teamwork. Discuss if anyone would want 
to develop any of these skills even further or start developing any 
they did not identify in the last step. 

 
 

TIME REQUIRED
10 minutes

MATERIALS
 Participating in and 

learning from team 
activities presentation

You should complete this activity once learners have participated in their team 
activities.



REFLECTION

Session plan: Participating and learning from team activities | 06

ACTIVITY STEPS
1. Learners working towards the qualification need to record their 

reflections about the team activity that you just discussed. They 
could do this by completing the ‘Reflection’ worksheet and using 
the prompts on the worksheet to help them, or for a more creative 
approach, see the alternative option below. 

 Please note that the boxes labelled ‘optional’ on the worksheet are 
not optional for Level 2/SCQF Level 5 learners. Please ensure that 
your learners are completing the boxes to meet the level they are 
aiming for.

TIME REQUIRED
Dependent on chosen 
activity

MATERIALS
 Reflection worksheet 

(optional)

 Computers (optional)

 Recording equipment 
(optional)

QUALIFICATION OPPORTUNITIES
 Give examples of 

activities you have 
participated in

 The contributions 
you made during the 
teamwork activities

 Skills developed while 
working in a team

 Teamwork skills you want 
to develop

 How the team worked 
well together

 Explain the skills you 
would bring to the role 
of team leader

OPTIONAL EXTENSION
For Level 2/SCQF Level 5 learners, you may want to have a 
further group discussion about team leadership using the 
points below. This will support them to meet the Level 2/SCQF 
Level 5 criterion about team leaders. 

• What it means/what a team leader should do 

• What the team leader did during the team activities 

• The skills a team leader needs to do their job

ALTERNATIVE ACTIVITY
Instead of recording their reflections on a worksheet, learners 
could present them in a different way. Some options include: 

• A presentation with slides and/or a script (This 
presentation could be used for the Presentation Skills 
qualification unit) 

• Having a Q&A conversation with a peer or member of staff 
about their experience of working in a team 

For learners working towards the qualification, it is important 
that evidence of the above activities are created and kept. For 
example, print outs of the presentation slides or the script, or 
an audio or video file of the presentation or Q&A conversation. 

TOP TIP: The Reflection worksheet could still be used as a 
planning document for learners completing an alternative 
activity. 



SHARING FEEDBACK
ACTIVITY STEPS
1. Explain to the learners that as well as self-reflection, it is important 

that they reflect on the performance of different team members to 
consider how their teamwork could be improved. 

2. Put learners in pairs to give and receive feedback. Ensure they are 
paired with someone who was in their team for the activity. 

 

3. Using the prompt questions in this session’s presentation, each 
learner takes a few minutes to think about and/or note down any 
thoughts they have about their partner’s teamwork skills. Ensure 
that they include positive points and one area for improvement.  

4. When learners feel ready, ask the pairs to take it in turns to 
give each other feedback. Encourage them to have a two-way 
conversation and ask each other any questions they may have 
about their comments.  

5. Once they have verbally shared their feedback, ask the pairs to 
swap Reflection worksheets and note down their feedback for 
their partner in the relevant section of their worksheet. 

TIME REQUIRED
15 minutes
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QUALIFICATION OPPORTUNITIES
 Obtain feedback on your 

teamwork skills

MATERIALS
 Reflection worksheet

 Participating in and 
learning from team 
activities presentation



WRAP UP
ACTIVITY STEPS
1. Praise the learners for their hard work in the team activities and 

their thoughtful comments and ideas when reflecting. 

2. Ask the learners what they enjoyed most learning about teamwork 
and being a member of a team. Have they learnt anything that they 
will take forward with them? 

3. Encourage learners by emphasising that the skills and experience 
of working in a team will benefit them in the future. You may want 
to give them specific examples, such as future projects you will be 
doing or situations in their future workplaces. 

TIME REQUIRED
5 minutes
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