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SESSION OVERVIEW 
Expected Progress:  
 
Young people have 
participated in a 
successful work 
experience placement. 
 

Description:  
 
This session supports young people to prepare for and undertake work 
experience in a field of their choice. 

Resources required: 
 
• Computers with 

access  
to internet 

• Work experience 
portfolio 
 

LLN Opportunities: 
 
• Reading bus 

times/schedules 

• Navigating using 
maps 

• Filling in forms 

• Practising formal 
writing styles 

 
 
 

STEM Opportunities: 

• Search engine fact-
finding 

• Planning journeys 
using online tools or 
apps 

Qualifications 
Opportunities: 

Work Experience 

SCQF Work Experience 

Presentation Skills 

SCQF Presentation 
Skills 

Career Planning 

SCQF Career Planning 

 

https://www.princes-trust.org.uk/about-the-trust/qualifications/qualifications-scotland/scotland-personal-development-employability
https://www.princes-trust.org.uk/about-the-trust/qualifications/qualifications-scotland/scotland-personal-development-employability
https://www.princes-trust.org.uk/about-the-trust/qualifications/qualifications-scotland/scotland-personal-development-employability
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Introduction and Ice Breaker. 

DESCRIPTION OF ACTIVITY  RESOURCE SUGGESTED LEARNING OUTCOMES AND 
ASSESSEMENT CRITERIA 

Discussion: What are the benefits of 
work experience? 

What is work experience? Ask young 
people if they know anyone who has 
undertaken work experience before? 
Encourage the group to discuss the 
possible benefits of a work experience 
placement – What skills will they gain? 
How could they use these skills? How 
will work experience support them in 
the future? 

Resource 1.1 Entry Level 3/Scotland Level 3 

Assessment Criteria: identify the benefits of 
attending a placement 

Assessment Criteria: identify skills you hope to 
gain on your work experience 

Level 1/Scotland Level 4 

Assessment Criteria: outline the benefits of 
attending a placement 

Assessment Criteria: state skills you hope to gain 
on your work experience. 

Level 2/Scotland Level 5: 

Assessment Criteria: describe the benefits of 
attending a placement 

Assessment Criteria: describe skills that you hope 
to gain on your work experience 



  

             

Choosing work experience. 

DESCRIPTION OF ACTIVITY  RESOURCE SUGGESTED LEARNING OUTCOMES AND 
ASSESSEMENT CRITERIA 

When it comes to your career or even 
choosing work experience, thinking of 
the bigger picture can be an 
intimidating task. What to consider 
when choosing a career, this includes: 
   

• Your personality  
• Your interest  
• Work environment  
• Studying  
• Dress code  
• Equipment  

Resource 1.2   
 

 
 
 
 
 
  



  

             

Building a work experience profile. 
 

DESCRIPTION OF ACTIVITY  RESOURCE SUGGESTED LEARNING OUTCOMES AND 
ASSESSEMENT CRITERIA 

To help build a work experience profile 
ask the young persons to think about 
their skills & strengths hobbies, 
experience, want matters to them and 
their dreams and aspirations. Use the 
‘Picture of You’ resource along with the 
teacher prompts to help them.    
 

Now that each young person 
has completed the ‘Picture of You’ 
activity they can now use this to 
complete their work experience profile. 
Use the template (resource 1.4) to 
complete this.   

 

Resource 1.3   
 
 
 
 
 
 
 
Resource 1.4  
 

 

 
  
  



  

             

Finding a work experience placement. 

DESCRIPTION OF ACTIVITY  RESOURCE SUGGESTED LEARNING OUTCOMES AND 
ASSESSEMENT CRITERIA 

Work with each young person 
individually to support them in finding 
a work experience placement that is 
relevant to their skills, interests and 
ambitions.  

  Ask the young people to use 
search engines and their existing 
knowledge of useful websites to do 
this research.  

  When each young person has 
identified a placement, 
support them to make an application. 
This could be used to contribute 
towards the  

Career Planning session as well. Young 
people practice writing job 
applications using the following skills: 

Computers with 
access to internet  

 
Resource 1.5 (only 
if needed)  

Entry Level 3 and Level 1/Scotland Level 3 and 
Level 4  
  
• Assessment Criteria: state where you will be 

going on work experience  
  
Level 2/Scotland Level 5  
• Assessment Criteria: compare advantages 

and disadvantages of different work 
experience options  

• Assessment Criteria: apply for work 
experience  



  

             

Filling in forms, formal writing styles, 
editing own work for spelling and 
grammar errors.  

 

 
  



  

             

Getting to a work experience placement. 
 

DESCRIPTION OF ACTIVITY  RESOURCE SUGGESTED LEARNING OUTCOMES AND 
ASSESSEMENT CRITERIA 

Ask young people to research how they 
are going to travel to their work 
experience placement. They should 
choose the best mode of transport to 
use and identify what time they need to 
leave to be on time.  

       

Explore different ways of finding 
this information. Most young people will 
be familiar with Google Maps, can 
they identify the routes they would take 
if they were travelling by car, 
public transportation or walking? Young 
people might have an app they’d like to 
use.   

• Can they share it with the group and 

Internet Entry Level 3/Scotland Level 3  
• Assessment Criteria: plan how to get to your 

work experience  
  
Level 1 and Level 2/Scotland Level 4 and Level 5  

• Assessment Criteria: plan own journey to 
ensure you arrive on time at your work 
experience   

 



  

             

explain how to use it?   

• Does their city or town’s 
transportation have a website they 
can consult?  

Alternative, non-digital ways of finding 
this information are:  

Reading a bus or train schedule and 
identifying which to take to get there on 
time or using a map to figure out the 
quickest route on foot.  

 

 
  



  

             

Investigating health and safety. 
 

DESCRIPTION OF ACTIVITY  RESOURCE SUGGESTED LEARNING OUTCOMES AND 
ASSESSEMENT CRITERIA 

Ask young people to undertake 
independent research into the 
importance of health and safety in the 
workplace. Split young people into small 
groups and ask them to investigate 
the following:  

• Health and safety at a desk; how 
should you position your chair and 
computer? What risks are involved 
in this?  

• Health and safety clothing; what 
clothes might you wear as a 
fireman; construction worker; 
factory worker to support health 
and safety?  

• Health and safety in different 
settings: you might be required to 

 
 



  

             

do some lifting or some amount of 
physical activity; do you know how 
to keep yourself safe while doing 
this?  

• Health and safety awareness: what 
should you do if there is a fire or an 
accident at work? every workplace 
should have a person responsible 
for first aid and a fire marshall; do 
you know what these people do?  

• Are there any other risks or health 
and safety issues that might come 
up in the specific industry or 
workplace you are hoping to go to?  

Young people should present their 
findings to the rest of the group. If 
there is sufficient time to prepare and 
deliver this presentation to the group, it 
could count towards their Presentation 
Skills unit.  

 
 
 


