
 

 

 

 

 

 

 
 

eDigital Competence Certificate 
Assessment Form 

 

1. Create a Design Template 
a. Create a new presentation. 
b. Create a new master slide. 
c. Edit the title and text styles. 
d. Add a logo, date and footer text. 

 

 

 

 

 

 
2. Save the Template 

a. Save your master and select a suitable 
filename. 

b. Save the template in a suitable directory. 

 

3. Apply a Design from a Template 
a. Apply the new design from the template to 

your presentation. 
b. Review and sort the presentation in the Slide 

Sorter view. 

 

4. Edit an Individual Slide 
a. Remove the background graphics from one of 

the slides. 
b. Run the slide show to test it. 

c. Save the presentation under a suitable 
filename. 

 

5. Format Clipart 
a. Create a new slide with a title and layout 

suitable for clipart. 
b. Insert a clipart image and re-colour it. 
c. Ungroup the clipart image and re-arrange the 

objects. 
d. Regroup the objects. 

 

10.Apply Final Effects 
a. Apply different transition effects to the slide 

show. 
b. Apply animation effects to the slide show. 
c. Run the slide show. 
d. Print out the slide showing the summary of 

your presentation.  
e. Label all print outs with your name. 

 

9. Customise a Slide Show 
a. Select several of your slides to create a 

customised show. 
b. Create a slide to show a summary of the 

customised show. 

 

7. Insert a Hyperlink 
a. Create a new slide with suitable title and 

include a graphic. 
b. Insert a link to open a spreadsheet or sound 

program. 
c. Test the link by running the slide show. 

 

6. Insert Video and Audio Clips 
a. Add a new blank slide to your presentation. 
b. Import a video clip and set the options for 

playing the video clip. 
c. Import an audio clip and set the options for 

playing the audio clip. 

 

 

 

8. Link and Embed Objects 
a. Create linked and embedded objects in a new 

slide. 
b. Edit the objects at source. 

c. Return to the presentation to check that the 
objects have updated. 
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The Assessor should tick the square in the bottom right hand corner of each task box when the candidate has finished that task correctly. Complete the information 
below in PRINTED CAPITALS and finally, all sign. 

Candidate’s Surname  ........................................................................... First Name  .............................................................  

Candidate’s Signature  .......................................................................... Date of Birth …………………………………………………………. 

Candidate’s Email address ………………………………………………………………………………………………………………….    M □ F □ please tick 

Name of Centre ……………………………..…………………………………….    Centre I.D. ……………………………………..  Date ……………………….  

Name of Assessor ……………………………..………………………………...   Assessor's Signature ……………………………………………………………....                                                         

By giving us your email address you consent to us sending information and updates about the eDCC certificate scheme to such email addresses. We do not pass your information to any other organisations other than to administer the account. You 
may opt out from receiving such information by email at any time by emailing: edcc@princes-trust.org.uk. You can visit our website at www.princes-trust.org.uk/edcc for full details of our privacy policy. 
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